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Data Entry Guide 

      

Updating your Faculty Profile using eCV
Data you enter into eCV creates your faculty profile, centralizing information about your research, publications, awards, and so on. To 
keep your profile up to date, login to eCV periodically to fill in your latest information. The layout below shows how each section of your 
faculty profile relates to data you enter into eCV.  On the left, under “Edit eCV Data,” a drop‐down menu shows the options for adding 
your information. The more of the highlighted categories you can complete, the better; online visitors are interested in all your 
accomplishments. The sample faculty profile in the center uses color‐coded numbers to illustrate where in eCV you go to update these 
individual sections. 



Logging into eCV to update your profile
On the right hand side of your profile under Contact Information you will see this image: 

 

 

Click on the icon and you will be guided to the logon page to edit your faculty profile.  Click on the eCV Faculty Portal link.  If you are logging in for 
the first time the user name and password is your UBNAME ONLY. 

 

Upon your first login please change the password to something you will remember: 

 

 

 
        



Biographical Data  
Degrees (Education & Trainings) 
Employment 
Publications 
Advisement 
Patents 
Presentations 
Research Grants 
Grant Reviews 
Projects 
Expertise 
Teaching Activities 
Service Activities 
Time Allocation 
Committees 
Honors & Awards 
Prof. Development 
Prof. Organizations 
Other Information 
Lic. & Certifications 
Office Locations (additional) 
Specialties 
Language Skills 
Military Experience 
Centers and Strengths 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                    

  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

First Name, Middle Name, Last Name, Suffix 

Current Position (please use state title) 

Self-Description/Biographical Sketch: 

General Specialties + Research Focus 

Address, City, 
State, Zip, 
Phone,Fax, 
Email 

Degrees/Training, Discipline,Granting Institution, Year Granted 

Name of Honor/Award, Year Granted 

Employment 



Biographical Data  
Degrees (Education & Trainings) 
Employment 
Publications 
Advisement 
Patents 
Presentations 
Research Grants 
Grant Reviews 
Projects 
Expertise 
Teaching Activities 
Service Activities 
Time Allocation 
Committees 
Honors & Awards 
Prof. Development 
Prof. Organizations 
Other Information 
Lic. & Certifications 
Office Locations (additional) 
Specialties 
Language Skills 
Military Experience 
Centers and Strengths 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Expertise Title, Details 

Begin Date, End Date, Name of Grant, Funding Agency, 
Contributor List, Cost 

Short Description, Description, Date (Year) 

Publications 



Biographical Data  
Degrees (Education & Trainings) 
Employment 
Publications 
Advisement 
Patents 
Presentations 
Research Grants 
Grant Reviews 
Projects 
Expertise 
Teaching Activities 
Service Activities 
Time Allocation 
Committees 
Honors & Awards 
Prof. Development 
Prof. Organizations 
Other Information 
Lic. & Certifications 
Office Locations (additional) 
Specialties 
Language Skills 
Military Experience 
Centers and Strengths 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Professional Organization Name, Date (Year) 

Presentation Title, Meeting / Conference, Organization, Date (Year) 

Service Short Description, Description, Role, Date (Year) 


